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Educations Programs INTERNSHIP (Stipend)
Job Description

Position: Education Programs Intern at Coastal Maine Botanical Gardens 

CMBG Mission: Coastal Maine Botanical Gardens is committed to the protection, preservation, and enhancement of the botanical heritage of coastal Maine for people of all ages through horticulture, education, and research.

Internship Mission: Prepare college students to enter the field of environmental or museum education by providing hands-on experience with planning, organizing, hosting, and evaluating classes, demonstrations, interpretation, and exhibits in a public garden setting. 
Academic/Experiential-Learning Nexus:  

Public programing in relation to horticulture, botany, and natural history 
Position Summary:

The Education Programs Internship offers hands-on experience in many facets of public program management, exhibit curation, and public garden interpretation. Under the supervision and mentorship of the Education Director, the Education Programs Intern will have the opportunity to:

· Learn to organize, manage, and evaluate informal leaning programs; 
· Learn to use course registration and student management software and apps; 

· Gain experience in all aspects of coordinating a busy Education Center; 
· Host members and guests at a variety of programs and events; 
· Assist instructors with education center facilities and other course execution; 

· Correspond with students and instructors;  
· Assist with educational exhibit and library resource curation; 
· Learn best practices in customer services.

Qualifications:

The successful candidate must have an outgoing personality; some experience using databases and spreadsheets; solid organizational skills; a love for plants, nature, and the outdoors; some coursework /experience in the field of education or the natural sciences.  
Summer Schedule: 

40 hours/week, including Saturdays from approximately mid-May to mid-August.  Flexible start and end date. There is a stipend for this internship. 
By Friday, April 3, 2015, e-mail resume and cover letter to: 

Melissa Cullina, Director of Education and Staff Botanist, Coastal Maine Botanical Gardens at mcullina@mainegardens.org
